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BTT1O1 – Introduction to Information Technology

Word Processing
Summative Assessment
Situation:  You have decided to open a child-friendly theme restaurant.  The grand opening of your new restaurant is Nov.1.  Complete the following assignments in a Google Doc or Word Document.
· DUE DATE: Monday, November 4
· We will have approximately 8 class periods to work on this. 
Assignment 1:  Paragraphs
Type two (or three) paragraphs that describes your restaurant.  Information to be included in your paragraphs is the name of the restaurant, the type of theme that you will have, the types of items you would use to decorate your restaurant, where the restaurant is located, how the seating would be arranged, etc.

Formatting Requirements:
· Add an appropriate title at the top of the document. Type the paragraphs using single space paragraph style, double space between paragraphs
· Use a business font for the paragraphs
Assignment 2:  Children’s Menu
1.
You must create a children’s menu for your restaurant.

2.
a) Your menu must have at least two “food” sections with at least three choices in each section.  Prices for your food also need to be shown on the children’s menu (use bullets).  


Choose from the food sections listed below.  You can combine two of the following topics into one heading (i.e. Soups and Sandwiches).


Breakfast 


Lunch



Dinner



Appetizers


Beverages


Dessert



Sandwiches


Pasta




b) As well, you must include at least two different “original” activities on the menu that children would be able to do while waiting for their food selection to arrive at the table.  (Examples:  connect the dots, word search, crossword puzzle, colour by number, etc.)

Formatting Requirements

You must include all of the following formatting functions at least once.

· Two different types of fonts and sizes




· Centre, left, or right justification

· Bold or italics

· Font Styles
· Pictures
· Landscape paper orientation works best
· Maximum number of pages – 2  (your menu would appear front and back)
Include other desktop publishing elements as needed.

Assignment 3 – Personal-Business Letter
On October 1, 2018 you received a letter from Jesse James asking for details about the grand opening of your restaurant.  Type a response to Jesse James.  Because you do not have all of your stationary, you will need to set your response up in a personal-business letter format as discussed in class.  Jesse James mailing address is 123 Elm Avenue, Barrie, ON  L4N 9M5.  In your letter you must indicate the day of your grand opening and what type(s) of special event(s) that you will do on the day that you open your restaurant.

Formatting Requirements 

· Make up a return address for your business
· Use a business style font

· Make sure that the letter contains all essential parts of a letter
· Ensure that you include: 
· an introductory paragraph (thank Jesse for his letter)

· a middle paragraph (describe what event(s) you will have)

· a closing paragraph (give information about how you can be reached).

Assignment 4 – Tables and Lists
You must include a recipe for one (or two) items on your menu list.  You can go to www.foodtv.com or www.allrecipes.com if you need to find a recipe.  Do not copy and paste the recipe.  It will be difficult to format it correctly.  You must indicate the web site (or cookbook) that you take the recipe from.

Formatting Requirements

Part 1

· Use a two-column table to list the ingredients that you will need and the amount of each ingredient (you can use as many rows as necessary)
· Format the outside border of the table attractively; use thin, single lines on the inside border of the table
· Add shading on at least one line of the table

· Leave a double space after the table

Part 2
· Put an ordered list (numbered) (below the table) that shows the instructions that are needed in order to follow the recipe.

· Include a title for the recipe (i.e. the name of the recipe) at the top of the page

· Add an attractive page border to the entire page.

· Add an appropriate picture to the page.

· The recipe(s) must fit onto one page.

Assignment 5 – Advertisement
Create a one-page (full 8 ½” by 11” page) advertisement to advertise your grand opening.  This advertisement would go in the local newspaper (as an insert) the weekend before your grand opening.  
Include:

· when your grand opening will be

· your location

· your hours.  
· Special events for the day.

Use the Desktop Publishing features that you have learned.

· Use shapes, page colour, interesting fonts and pictures
