	BTT1O1 
Word Processing Project Rubric 
Curriculum Expectations

· Demonstrates an ability to arrange files in a logical and useful manner that is easily understood by others
· Uses common business software functions and features
· Follows written and oral instructions regarding the use of software applications

· Produce correctly formatted business documents

· Use electronic references effectively

· Demonstrate an ability to use electronic communication tools effectively using acceptable syntax and terminology

· Access electronic media to gather information for specific purposes

· Apply copyright rules, regulations, and conventions to reference material obtained from electronic sources


	Thinking                     

	Criteria
	Level 4
	Level 3
	Level 2
	Level 1

	Design demonstrates restaurant theme
	Makes a thorough connection between design and purpose
	Makes a good connection between design and purpose
	Makes some connection between design and purpose
	Makes limited connection between design and purpose

	Communication          

	Communicates promotion of restaurant
Use of language conventions
	All elements communicate theme clearly
Uses language, symbols, and visuals with a high degree of accuracy and effectiveness
	Most elements communicate  theme with good clarity
Uses language, symbols, and visuals with considerable accuracy and effectiveness
	Some elements communicate theme with some clarity
Uses language, symbols, and visuals with some accuracy and effectiveness
	Few elements communicate theme with limited clarity
Uses language, symbols, and visuals with limited accuracy and effectiveness

	Application                  

	Demonstrated ability to produce several business documents
Uses software functions
	Produces documents with excellent success
Uses software functions with excellent results

	Produces documents with good success
Uses software functions with good results
	Produces documents with some success
Uses software functions with some results
	Produces documents with limited success
Uses software functions with limited success

	Knowledge                  

	Demonstrates understanding of word processing and desktop publishing principles
	Demonstrates thorough understanding of word processing and desktop publishing elements
	Demonstrates good understanding of word processing and desktop publishing elements
	Demonstrates some understanding of word processing and desktop publishing elements
	Demonstrates limited understanding of word processing and desktop publishing elements


TOTAL 
        /50
