Balance Sheet Example

	Fast Forward Computer Repair Services

	Balance Sheet

	December 31, 20--

	
	
	
	

	Assets
	
	Liabilities
	

	Cash
	$7,400
	Accounts Payable
	

	Accounts Receivable
	
	   S. Susan
	$700

	   J. Baum
	1,200
	   T. Tono
	500

	   P. Piper
	1,100
	Loan Payable
	5,100

	Savings Bond
	3,600
	Total Liabilities
	$6,300

	Supplies
	3,000
	
	

	Office Furniture
	4,500
	Equity
	

	Equipment
	7,000
	C. Anderson, Capital
	41,500

	Automobiles
	20,000
	
	

	
	
	
	

	Total Assets
	$47,800
	Total Liabilities and Equity
	$47,800


Proper Formatting of the Balance Sheet

· Titles are:
Name of Company




Balance Sheet




Specific Date in Time

· All titles (assets, liabilities, equity) are centered, bolded, and underlined

· Dollar signs appear at the top of every column, and every double underlined total

· If there is more than one account receivable or payable, you must place the title and then indent each receivable or payable

· You must total liabilities and bold the value

· You must state the owner’s first initial and last name in the equity section

· Total Assets and Total Liabilities and Equity will always have a single underline above and a double underline below

· Total Assets and Total Liabilities and Equity must appear on the same line

· The final totals must balance and be double underlined

