Chapter 6 -The Journal 

A journal is a book in which the accounting entries for all transactions are first recorded before they are recorded in the ledger.

Features of the Journal

· At the top there needs to be a page number for each journal page, Page numbers are sequential (in order)
· Transactions for each year must be indicated with the year at the top of the date section at the beginning of each page 

· Each transaction must begin with a date

· If multiple transactions occur in a month, the month only needs to be written on the 1st transaction of the month
· Day needs to be written for each transaction
· Debits must be listed first

· Credits are indented, and placed after the debits

· All account names must begin with a capital letter

· A description of each transaction must occur after each journal entry

· Skip a line between each transaction
· The journal is also known as the ‘book of original entry’
Steps in Recording a Journal Entry

1. Enter the day in the date column

2. Enter the names in the accounts to be debited at the left side of the particulars column and the amount in the debit column.

3. Enter the names in the accounts to be credited. They are indented in the particulars column. Enter the amount in the credit column.

4. Write a brief explanation for the entry beginning at the left side of the Particulars column on the line beneath the last credit item.

Example:

	
	
	
	
	 Page: 16 

	Date
	Particulars
	PR
	 Debit 
	 Credit 

	Nov. 2011
	9
	Supplies
	 
	     135.00 
	 

	 
	 
	      Bank
	 
	 
	     135.00 

	 
	 
	Purchased envelopes, cheque #40
	 
	 
	 


The Opening Entry

· If a business is starting up, you must begin the journal with an opening entry

· An opening entry is simply a journal entry that lists all the beginning account balances for the business

· These balances can be found on the beginning balance sheet for the company

· Be sure that you place the balances in the correct debit and credit sections

· The description for the opening entry will simply be “opening entry”
**Look at example on page 179, Figure 6.3

